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APPLICATION FORM
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PERSONAL DETAILS





Title:	Mr / Mrs / Ms / Miss     Surname:			           Forename(s):


	(delete as applicable)


	


Address:							           Home Telephone No:


								           


Postcode:           						           Mobile No:


								           


Email address:							           Work No:


							          							


Do you hold a full current UK driving license?    Yes	       No            May we telephone you at work? 


           Yes      		No 	


Have you ever been disqualified from driving?   Yes	       No            Current endorsement:





If, yes give details:						           


           Current convictions:	                					�	





POSITION APPLIED FOR





Title of position applied for:





Where did you hear about this vacancy?





I was headhunted                I registered with an agency,              Company website                 Word of mouth  


			        Agency name:





I sent my CV in and was asked to complete the application form	      	  Internal advertisement				           


Enquiry to Lakehouse 		Other (please specify):








EMPLOYMENT HISTORY





Employers Name	         		         Date From     Date To     Job Title                               Salary or


												     Hourly rate (£)


												     £





Address:				         Reason for Leaving:





					         Brief account of your role and responsibilities:











Postcode:





Current Employer or Last Employers	         Date From     Date To     Job Title                               Salary or 


Name                                                                                                                                                       Hourly rate (£)


    		     £


	    	   	   


Address:				         Current Benefits: (please tick which benefits you currently have, if any)	                                                                                                                                                  


                                             


         Car	Car Allowance		Fuel Card 	   Mileage Claim							


         Company Pension	Mobile Phone		Laptop





					         Company Private Health Care	        Credit Card


Postcode


         Other (please specify)		      Bonus, if any     £                   PA


					           


					


Reason for wanting to leave:						                     Notice Period:  





Brief account of your role and responsibilities:					





Please list your employment history, starting with your most current employer and continue on a separate sheet if necessary.  The employment history that you provide should include any part-time or unpaid work. If your current employment with Lakehouse is through an agency or other source please provide details of this.





REFERENCES





Please provide the names and addresses of two referees, who can give an account of your suitability for this post.  If you are currently employed or have been employed, give your most recent employer.  If you are a student, please provide an academic referee.  We are unable to accept personal references.  Please indicate your consent for Lakehouse to contact each of the referees by ticking the appropriate box below. 





Name: 							      Name:





Position held:		                                                          Position held:





Address:						      Address:











Telephone:						      Telephone:





Fax:							      Fax:





Email:							      Email:





May we contact the above person prior to interview         May we contact the above person prior to interview


	      Yes	              No   						Yes	       No





Have you ever been dismissed or asked to leave a job?   No          Yes        If yes, please provide details below.


		


							                     





In the space below please provide us with any other information that you feel would support your application.  Particularly, we are interested in how you meet the jobs person specification; use your work experience, skills and training to support your statement. Please do not attach a CV, as this will not be considered.











EMPLOYMENT HISTORY CONTINUED








Employers Name	         		         Date From     Date To     Job Title                               Salary or


												     Hourly rate (£)


												     £





Address:				         Reason for Leaving:





					         Brief account of your role and responsibilities:











Postcode:





Employers Name	         		         Date From     Date To     Job Title                               Salary or


												     Hourly rate (£)


												     £





Address:				         Reason for Leaving:





					         Brief account of your role and responsibilities:











Postcode:





TRAINING AND EDUCATION








Please use this section to list all the qualifications you have obtained to date and continue on a separate sheet if you need to.	


			


		                     


Institution 


E.g. University, School, College�
Subject�
Qualification


E.g. Degree, HND, GCSE�
Grade Awarded


�
�



�
�
�
�
�



�
�
�
�
�



�
�
�
�
�



�
�
�
�
�



�
�
�
�
�
�



�
�
�
�
�



�
�
�
�
�



�
�
�
�



   Please note that you will be asked to provide evidence of your qualifications	





Name of Professional Association or Institution


�
Grade of Membership�
Date Awarded/Joined�
How did you obtain this


�
�



�
�
�
�
�



�
�
�
�
�



�
�
�
�
�



�
�
�
�
�






PROFESSIONAL QUALIFICATIONS / MEMBERSHIP OF PROFESSIONAL BODIES





NON QUALIFICATION COURSES





Course Title


�
List subjects covered�
�



�
�
�



�
�
�



�
�
�



�
�
�






SUPPORTING INFORMATION











If you are invited to interview we always want to make sure that the interview is at a mutually suitable time and date for you and the management concerned.  Therefore please list any dates that you will not be available for interview, although we will try to avoid these dates this cannot always be guaranteed.

















As Lakehouse is an equal opportunities employer we are committed to equal opportunities and therefore would ask you to provide us with any information that would enable us to ensure that a fair interview takes place? I.e. do you require a venue that has wheel chair access, a sign language interpreter?





Please provide us with as much information regarding the facilities you would need, so that we can take these into consideration.





  














The successful candidate will be asked to produce proof of right to work in the UK; this condition follows the guidelines set out under the Asylum and Immigration Act 1996.





Do you need a work permit to be able to take up employment in the UK?        Yes	      No





If you are currently working, do you have a current work permit for your existing employer?       Yes       No





DFES number, if applicable 











ADDITIONAL INFORMATION





INTERVIEW





RIGHT TO WORK IN THE UK





Are you related to an employee of Lakehouse, if yes; please give the name of your relative?   				 





If you were successfully appointed for the role, do you have any other business, financial interest or other employment, which could conflict with the role and responsibilities you, would be expected to carry out?





Yes	      No	      If yes, please provide us with as much detail as possible. Please note that in the interest of 	                   Lakehouse any information provided will be discussed at Interview. 




















Posts within Lakehouse require individuals to hold positions of trust as well as having contact with the public, therefore dependant on the role we may through the Criminal Records Bureau (CRB), request that a criminal record check is carried out. 





For the purpose of this application, if you have committed any offences, so long ago that they are now spent convictions you are entitled to say that you have no criminal record as defined under the Rehabilitation of Offenders Act (1974).





By signing the application form were indicated you will signify your agreement to having a CRB check carried out if this is required of your post that you are applying for.





Do you have a criminal record that is not considered spent under the Rehabilitation of Offenders Act (1974)?


Yes        No





Do you have a criminal conviction(s)/criminal charge(s) that are still outstanding against you?   Yes        No





If yes, please provide details of the offence/charge and the date





























Lakehouse recognises that the information contained in this application is personal data and therefore it will be processed in accordance with the Data Protection Act (1998).  





		    Please read the following statements and signify your understanding and agreement by 


		    signing below.





I confirm that the information contained in this application is complete and correct.


I authorise Lakehouse to use this information for recruitment, training and development and equal opportunities monitoring purposes for the post I have applied for and no other purpose. 


I understand that that this application form will be filed confidentially within the Human Resources Department for 12 months and after this date it will then be destroyed as confidential waste.


I understand that a copy of this application form will be supplied to the interview panel for the purpose of selecting the right candidate for the position.


I understand that any false information that I provide may render any subsequent offer of employment invalid and I understand that it may result in dismissal or disciplinary action being taken against me if I am appointed. 


If I am appointed I understand that the application form will be retained on my file permanently for management, training and development and pay purposes.


I also understand that any job offer is subject to two satisfactory references being received, proof of right to work in the UK a probationary period and a satisfactorily CRB check being received, dependant on the position applied for.








ADDITIONAL INFORMATION CONTINUED





CRIMINAL RECORDS BUREAU





DECLARATION





DATA PROTECTION ACT 1998





DECLARATION





SIGNATURE OF APPLICANT





DATE





EQUAL OPPORTUNITIES





Lakehouse is an equal opportunities employer therefore it is company policy to provide equal opportunities in employment irrespective of race, colour, nationality, ethnic or national origin, sex, mental or physical disabilities, age, marital or civil partnership status, actual or perceived sexual orientation, gender re-assignment, HIV status, religion or belief or any other unjustifiable grounds.





In order to ensure that our recruitment process is in alignment with our equal opportunities policy and that the company operates a fair and accessible process for everyone, we would ask you to complete the details below.





The information on this Equal Opportunities form will be used for statistical monitoring purposes only and will only be viewed by the Human Resources Department. The Equal Opportunities page will not be forwarded to the interview panel or any other person other than Human Resources.





											           Male	    Female





	    


		


	


As determined by the Disability Discrimination Act (1995) a person with a disability is defined as someone who has a physical or mental impairment which has a substantial and long-term adverse effect on their ability to carry out normal day-to-day activities. 





Do you consider yourself to have a disability?       Yes           No 





Are you registered disabled?	     Yes	          No











Please choose one section from A to E and then tick the appropriate box to indicate your cultural background.





A) White		           	 Any other White background, please state						


    British        Irish	              	





B) Black or Black British           Any other Black background, please state


    Caribbean         African          	


		    


C) Mixed						


    White & Black Caribbean	         White & Black African	         White & Asian	    


                                                     			    


    				 Any other Mixed background, please state


D) Asian or Asian British


     Indian	Pakistani         Bangladeshi	 


                                                                       


                                                      Any other Asian background, please state





E) Chinese or other ethnic group


      Chinese 	                                              Any other background, please state	


					    


					                                 


							    		    





Christian	      Jewish	           Catholic		     Buddhist		Muslim		    Sikh





Jehovah Witness	       No Religion  	   Prefer not to say	             Other:


�





Straight/Heterosexual	                Gay Woman/Lesbian	                    Gay Man	                    Bi-sexual	





Prefer not to say	       Other:  


	

















	


























DISABILITY/MEDICAL INFORMATION





Position applied for:





Date of Birth





Gender:





WHAT IS YOUR ETHNIC ORIGIN?





WHAT IS YOUR SEXUAL ORIENTATION?





WHAT IS YOUR RELIGIOUS IDENTITY?





Doc Title: Lakehouse Application Form / Doc Owner: HR / Doc Ref: HR01/ Rev Status: 1 / Issue Date: 13.11.08





Doc Title: Lakehouse Application Form / Doc Owner: HR / Doc Ref: HR01/ Rev Status: 1 / Issue Date: 13.11.08





Doc Title: Lakehouse Application Form / Doc Owner: HR / Doc Ref: HR01/ Rev Status: 1 / Issue Date: 13.11.08





Doc Title: Lakehouse Application Form / Doc Owner: HR / Doc Ref: HR01/ Rev Status: 1 / Issue Date: 13.11.08





Doc Title: Lakehouse Application Form / Doc Owner: HR / Doc Ref: HR01/ Rev Status: 1 / Issue Date: 13.11.08





Doc Title: Lakehouse Application Form / Doc Owner: HR / Doc Ref: HR01/ Rev Status: 1 / Issue Date: 13.11.08








